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For Students
Application Guide for Overseas Travel

1. Application for overseas travel becomes necessary in the following cases:

~
@ Destinations (including transit venues) of your overseas travel falls under Level 2 or higher of MOFA's Overseas

Travel Safety Information or MOFA's Travel Advice and Warning on Infectious Diseases

‘Yes

Overseas travel conducted under the following programs
SOKENDAI Student Dispatch Program

International Joint Degree Program

JSPS Research Fellowship for Young Scientists (DC)
JSPS Overseas Challenge Program for Young Researchers

No

Tobitate! (Leap for Tomorrow) Study Abroad Initiative

Other externally funded projects for which the university headquarters is responsible for

‘ No Yes

@ Opverseas travel as part of the university's educational and research activities

( o 00 0 0 0 )

institutional accounting

(Please confirm with your faculty to see if this applies to your travel.)

Yes

Application (A) | Application (B)

Notification

[Documents to be submitted]

Documents to be submitted Submission deadline
® Notification of Visit to Foreign Countries | Prior to overseas travel
Notification
(Form 1-1) (about a week in advance)

® Application for Overseas Travel (Form 2-1)

® Basic Written Pledge (Form 3-1) Deadline set by the faculty
® Additional Written Pledge (Form 3-2)

® Documentary evidence of acceptance approval

at the travel destination Deadline set by the faculty
® [tinerary (Approximate deadline: 2 months prior
® Documentary evidence of overseas travel insurance | to travel)
® Emergency Contact Chart *Time will be required for review at
® Explanation by Faculty Advisor Hayama HO.

® Additional documents




For Students

Even if

2. Notes on documents to be submitted for

is deemed sufficient, please confirm the necessity of the application before proceeding.

[Notification of Visit to Foreign Countries (Form 1-1)]

Name of country

where you are going to visit

Please indicate the region and the city, not just the country.

Purpose of the trip

Please be as specific as possible, except in the case of private travel.

Contact Address in Emergency

Please provide the student's contact information so that he/she can be

reached during the travel period.

Academic Advisor’s Authorization

An electronic signature is acceptable.

3. Notes on documents to be submitted fo Application(A) | Application (B)

[Application for Overseas Travel (Form 2-1)]

Travel destination

Please provide the specific location (e.g., name of

institute, research site, etc.).

MOFA's Overseas Travel Safety Information
MOFA's Travel Advice and Warning

on Infectious Diseases

Please indicate the highest level of hazard information
published for the places you will visit (including transit

venues) during your travel.

Purpose of Travel

Please provide specific details.

(e.g., joint research on A/ with OO University)

Overseas Travel Program

Please write down all programs and expenses you will use.

Visa Acquisition Status

Please explain your visa application status.

Please indicate if you are exempt from acquiring a visa.

Reasons for the necessity to travel even if
the country/region to which I intend to
travel falls under the category of Level 2 or
above in the Overseas Travel Safety
Information or the Travel Advice and
Warning on Infectious Diseases

(Summary)

Please outline the reasons why you need to travel to the
area despite it falling under Level 2 or 3 (Level 4 will not
be approved) of the Overseas Hazard Information or
Overseas Infections Disease Hazard Information

(For more detailed reasons, please have your faculty

advisor prepare a written explanation).

Emergency Contact Information

Please include both your email address and phone number

if possible.

[Basic Written Pledge (Form 3-1]J/F), Additional Written Pledge(Form 3-2J/F)]

® In principle, please check all items.

® Some of the contents differ between the forms for Japanese national and foreign national students.

Please submit the appropriate form.




For Students
® Additional letter of commitment is subject to change depending on the situation overseas. Please

submit the most current form.

[Documentary evidence of acceptance approval at the travel destination]
® If you have already submitted documents for an overseas travel program, etc., you may submit the

same ones.

[Itinerary]
® If you have already submitted documents for an overseas travel program, etc., you may submit the
same ones.
® Please indicate the level of MOFA's Overseas Travel Safety Information or MOFA's Travel Advice
and Warning on Infectious Diseases in destinations and transit venues, respectively.
® Ifyou are traveling overland and will be passing through areas, including transit venues, with different
levels of MOFA's Overseas Travel Safety Information or MOFA's Travel Advice and Warning on

Infectious Diseases, please provide details.

[Documentary evidence of overseas travel insurance]
Please submit documents showing the insurance policy you plan to sign up for.
Please submit documentation showing the name of the insurance company, product, and plan.
After receiving approval for overseas travel, please purchase travel insurance and submit a copy of the

insurance certificate.

[Emergency contact chart]
® Please submit contact information for the student to be used in the event of an emergency as well as

a contact chart in each faculty to be used when contacted by the student.

[Explanation by faculty advisor]
® Please explain the specific reasons why your student needs to travel to that country or region, even
under circumstances where the Japanese government (Ministry of Foreign Affairs) publishes "Level
2: Avoid non-essential travel" or "Level 3: Avoid all travel ("Do not travel” advisory) ".
® Please describe the investigation results of the local situation, and explain that the student's safety
will be ensured at destinations and transit venues, and that the purposes of the travel can be

accomplished without problems.

[Additional documents)
For example, documents regarding the following information are necessary. Please attach any other useful
information, if any.
® Information on immigration control status (immigration restrictions, etc.) in the destination country
or region.

® Information on measures to be taken by the host institute or academic society to ensure the safety of
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For Students

the student concerned.

(Reference) Procedural Flow

Primary review Secondary review -
Application (A) Y r— — ) [e—
—
- o
-
) ) o @
Primary review Secondary review =
Application (B) pr— r— 3 fe—
(Faculty) (Hayama HQ) =
— — ~
4 ) 4 ) <
o : Confirmation of Reporting of =
Notification - =
notification details notification details o
NS J —

Preliminary review is conducted in accordance with the standards of the faculty (or base institution).

Secondary review is conducted in accordance with the standards set by SOKENDALI.

Application(B) requires a secondary review to be conducted at Hayama HQ, so please apply earlier

than fo Application(A) .

Notification . .
Please complete the _ procedures at the earliest possible so that we can keep track of

the student's whereabouts.
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