Operation Manual for SOKENDAI CampusPlan

(For teachers)

Ver. 2024.2

[ Attention]
CampusPlan is accessible from Hayama campus, parent institutes (each inter-university research institute where your

program is located), and the network outside of the university.
If you cannot access CampusPlan for some reason, please refer the following instructions.

*Syllabus Editing:
Please download the “Syllabus Editing Format (Excel)” from SOKENDAI website
(https://www.soken.ac.jp/en/campuslife/campusplan/), fill it out, and submit it to the Program Office via email.

*Grade Registration:
Please ask the Educational Affairs Section (campusplan[at]ml.soken.ac.jp) to send you the scorecard (Excel).
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https://www.soken.ac.jp/en/campuslife/campusplan/
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1. Login to the portal site

Visit to https://cplan-web.soken.ac.jp/portal/Account/Login and log in.

[Attention]

*If you have forgotten your password, click on “Click here if you forgot password“ and reset your password.

*If you make five consecutive password mistakes, your account will be locked and you will not be able to log in for 15 minutes.
* You will be automatically logged out after 20 minutes of inactivity.

O HWAMTAZERAY The Graduate University for Advanced Studies, SOKENDAI CampusBiag,

Al

S O N D
= e g Login ID
The Graduate University for o — —_— 0 /XA7—k
Ad d Studies, SOKENDAI .
vanced Studies, > Campus Life Password
Login >
0 Access i N
JRAD— RFERNAEIES
Campus Plan Click here if you forgot your password
Q

O QR code "
m7m

HOME QRO FOE#MOBENES :

About SOKENDAI fﬁf&aﬁimma QRJ__F EI %
o For International Students ﬁ“mm TRALTaRES

Ad missions If ;lou have a terminal that

Education&Res has QR code reading

OA D = Foin 0 function, please use this

R = paeeward function to access the site.


https://cplan-web.soken.ac.jp/portal/Account/Login

(1) Login
Enter your login ID and the password on the login screen, then click on “Login.”
After the click on “Login”, it moves to the following screen.

O #WABEAZRAE The Graduate University for Advanced Studies, SOKENDAI Campusian

O 285375 Two-factor authentication

® BEE— FEAALTEE. 6 HUACAHLTIEE L.
Enter the verification code. Enter within 6 minutes.

*#**i@soken.ac.p (CEZEF 0 — BAERELE L. A verification code has been sent to i****i@soken.ac.jp.)

RERSEBOY A 1233 Simple 16fth from next time.
BURFOBRLT ST TOYr 2 UREIC. B0 FoANE—EHMEEmELET.
When you login with the same browspr on the same device, you can skip entering the verification code for a certain period of time.

J—F rewwes

Login requ
Please entdr the following verification code to log in.

* A verification code is valid for 6 minutes. Please log in by entering the
code on Two-factor authentication screen within 6 minutes.

If you could not log in within 6 minutes, close Two-factor authentication
screen and visit the login screen again. Enter your login ID and the
password, and click on “Login.”

* If you check the box “Simple login from the next time”, you will be able
to skip entering a verification code for the day you log in, with the same
browser on the same device.

Since the browser's cache is referenced, if you delete the cache, it will be
required to enter a verification code again even if it is on the same day.




(2) If you forgot the password;
Click on “Click here if you forgot your password.”

O oY+« >ID

O AT—F

JIRD—FEENIEARIES

Click here if you forgot your password

When the following screen is displayed, enter your login
ID and the password, then click on “Send.”

O JTRD— REFE Reset password

® 04 >ID Login ID

® BFEHA—ILT KL-X Registered email
address

*PCH - T/ (TILAESS5THAL
#%Email address for either of PC or mobile is acceptable.

rrrRr R RO ac p

X ERA-NLT RLRUS) (RD— FESEROURLERELEF T,
*The URL for resetting the password will be delivered to the
above email address.

Access the URL in the email as follows which has delivered to your registered email address.
KAT-FEEREUIIAF Reset password (SOKENDAI CampusPlan Portal)

=TI LT, JSIAT-FBREVIIALEZTHIELE.
LUFOURLIZZPZEALT, PN TAT-FEERELTUZEL.

Your password reset request has been accepted.

Please access the following URL and reset your password as soon as possible.

URL : https://cplan-web.soken.ac jp/portal/Account/Login?

CP_PARAM=T++Hddv5FuhFK2V7155gRe1Dg4H0un|TYeCbgH16MNMNF18a++WnNsm4x30pczj2aXrVkOKNMRgWHvm5x

TQ-=

O /XARI—FUtwY I Password reset Password reset

® J{2D— REZEE L TLIZZL) Please change your password

FHULWIRD— FEAT Enter
new password :

BE HFULWIRAD-FEAR

Enter new password again :

Enter a new password (free setting)
and click on “Update.”

Update

FHLLWIAT-F

O 0J-r>1D

TOFAVLTLESN.

When the message on the left is
displayed, the setting for a new
password is done. After click on “OK”,
the login screen will be displayed.

‘ Login ID

O JXAD—F

Password

‘ Login > ’

JRD-FashizhaiRess
Click here if you forgot your password

When the login screen is displayed, enter
your login ID and a new password, then
click on “Login.”

*Please see “(1) Login” in the
previous page for the following steps.




2. Change email address and password

(1) Click on your name.

[, ] a = 0
Fi—h BHISE Notice ~  FLuy—b FrERY B
Home Questionnaire~  Data Cabinet~

O #L >4 — Calendar

= [l 2021578 5-— 118

7/5 (B) 7/6 (M) 7/7 (K)

O MESHMSHE Latest Notice
o EEOHHSE Notice other than about class

|/E. HLWBHSEEEDERA. There is no new notice.

@ EEOBHMSE Notice other than about course
W IEFRICI3E 9 DIFDO L NOTICE apout ciass

|/E. HULWSHSEHEEDERA. There is no new notice.
® JER(CET SHBH S Notice about course

~- 2% My links

HEVU XY Selected  + #ATTRAFRAF SOKENDAI

links

[My links)

D
BHE « IiEE
Course Work

7/8 (&)

H -

7/9 (&)

[# Logout

FAMEE FRMAS test testZ A ]

BIEO%47 1 > : 2021807F5058(R) 17:06

7/10 (1)

If you register URLs of the websites, you use frequently

in "My Links", the links are displayed on the top page.

E = =n

(2) You can change your registered email address.
*Please be sure to enter (two, if possible) email addresses as these will be

used for important notice from SOKENDAI.

*There is no restriction on the type of address (both for PC and mobile).

O {E_MZE5E Personal Settings

e A—JLF FL-A Email address

PCH(For PC) : e

o Z== change AL TLIZ=EL

=/ - JL-A(For mobile) : g e
ARSI U N e

[ Z=E= change

zf change

® BESEEMESEE Email address for receiving notices

*Please be sure to check both boxes.

~ - A TEI7HLS Receive at PC email address

[+ 2Z== change

[ PCREA—

M B/ AILABA—ILT FL- A TEITELS Receive at mobile email address

EE Change

(3) You can change login password.
*Please change your password periodically.

—

® J\ADJ— RZEEChange Password
[« Z== change
IRTED AT — FE AT Enter
your current password :

LW CR T — AT Enter
new password :

BE LW AT —REAT

[Attention]

By default, Two-factor
authentication code will
be sent to your PC email
address.

You can change here if
you prefer to receive
Two-factor
authentication code at
your mobile email
address.

Enter new password again :

o “EFBEEO— FREFIE Two-factor authentication code reception setting
M ZET 3 Change
5 PCAA—LFRLATI— FEFELET
~ Receive code at your PC email address.

~ BN AILAA-LT FLATO-FESELEY
" Receive code at your mobile email address.

#®E Change

(4) You can change Two-factor authentication code reception setting.



3. Notice from university (2) Displays a list of the notices from staff.
New notices will also be displayed on the top page.

(1) Click on “ %0151 Notice” > “521E — & Received notices”. O BM5E—Es Notice List O EDAHEL Search criteria

| Av2021 | Av2020 | Av2019 | Ay 2018

BEfS7c TR Select by sender
[0 A% SOKENDAI

@ AY2020
[] Z35E4% Academic Affairs Section
BHEF Date and time A )L Title BRi=5T Sender H7IU [1 ##f% Educational Affairs Section
ﬁ u Z - Q Category [] 2% student Affairs Section
. ) - N — e F#:k D From [] #252% Accounting Section
_ T et - rap i L BB 2021025028 09:55 | FA b ¥ SOKENDAL PER 9
R—L HHSE Notice = :F‘f."l:;E./ ~ Eiz Eﬁﬁ%; SOKENDAIL e N
Home g : - Data Cabinet~ Course Wor Hpn g Sect]
l EE—Z Received notlcesl 202081261108 13:06 | FAF ($E>3E) % SOKENDAT T e D From secten
SOKENDAI E=JS5FE5HE Tokyo Branch
EfE—% Sent notices HEOS — . e )
[ 20205125058 09:26 (525 Urgent] 2 (BE>3E) k% SOKENDAL FHED From 3T EEE{E Public Relations Section
FEAEHME To notify students SOKENDAI W E{Z Personal Section
S 20208125090 09:00 | [EF Important] TR~ (RE>#HE) 52 SoKENDAT T e D From EEFREIE Minpaku
SLEUER B FREFTER Nichibunken
sl 20215785-118 [ = WE PEBFRNEE Rekinaku
20208115208 10:32 HEBEN SHEAOEHNSE Educetional | _>= SRS S NIIL

Affairs Section "
BIFAFHE NINS_Okazaki

FILEFFRAE NAO)
AT AP IR R NIFS
FEAFERY 1SAS
KEKAZREER KEK

TN EESES AT RE
ROIS_Tachikawa

BEFERE - FESUEF — A NI
BEAAFRAS NIG
SEEmSEEEE ESB

7/5 (8) 7/6 (K) 7/7 (7K) 7/8 (AR) 7/8 (&) 7/10 (4

(4) Click on the title to see the contents of the notice.

OO0 O oooooooooooo

HFIUTER Select by category
[0 kD From SOKENDAT

F—7—F Keyword

FFEFANTL

it
rif

(3) You can narrow down your search by sender.
If you want to narrow down by the university headquarters, add a checkbox for “ K¢ SOKENDAI".
By default, all available notifications will be displayed.



4. Notice to students (Japanese version only)

(1) Click on “& %0158 Notice” > ““FHEAHERE To notify students”
(2) Enter the title, body, and destination, and then click "Send".
(3) The “notice” will be sent to the student's portal site.

osmsesi(2£mi) Create a new notice for students
e 51k Title

Select the students to be delivered from among “all regular students”, “students enrolled in

’

your courses” or “students you are supervising”. F

Recipients ® Bf&% (#os) T~
BESTES [T

1~<—%IZ: 10, 20, 50, 100
FE S EFED S

.

i FEEse =2 ¢

Save temporarily  Send

Back to previous page

Notice cannot be sent during the night (20:00 - 8:00). If
you work at night, please set the delivery date and time
after 8:00am for the next day.

oiEae Settings

g m=x Sender
TANEE FAREE

¢ »==u Category
HELD From avei

® 88E Importanc

[OF:t) (O B3 Urgent
() &= Important

th =88 Delivery date and time

TIREILBSAEES : 08:00~2§:00

o m=zE Send It immediately
th ==mie Display deadline
w=zsL No deadline

M A—JLERE Forward email

& mrz7n Attached files
#1 iE \, F3
LIET

)

FAIEER

If you check “9 % to click “E2{E9 5", an email with the same contents as the notice will be
automatically sent to the registered email address.
* Please note that attached files will not included to the automatic email.



5. Distribution history (Japanese version only)

(1) Click on “B %15 Notice” > “Bi{E—& Sent Notices”

(2) A list of the notifications you have sent will be displayed.

OfER Uizt —&

(3) Click on the title to see the contents of the notice.

o P OBASEEBDERA O [RERISHNS BHR(FEMD) o=
earraTitle 2 wEs
FA TANE FTAM
® RiEAH O BEA» BORREH ? nzu
. . @ ° A%
Dellvel’y date T|t|e Sender Category gtatus B Body #HBX£1 From a teacher
RiEAR ¢ Rl ¢ BETS | HFIUS T4 4 o ESNRELESHSEDH TAR ©
— 1 - — | #HBdb A B
2020076178 11:06 | 7Rk ;igﬁ ERR=N = S — _y e zxs) Recipients P
| teach . 3 S =
Facner =i 10, 240, 510, 1 20208075178 11:06 (PHEE)
=T SEES ¢ EE+ i ¢ $ES EEEHE FEe Ciam
FAME 7R , . -
2020/07/03 00:00 sggoooee YT T ey e - SEIER 1 P = ERRL
. ] A—JLE
~ Cancel Copy Back to previous page 2
R
Ritil,
EHEANTRE
HFIU
EHE AT R

BER



6. Questionnaire and Data Cabinet

You can answer the questionnaire from the university.

\ / You can download electronic files (such as instructions and application forms) uploaded by the university.
A 8 7 = 5
= . <
R—A BHESE Notice | Fra—h FrERY b =i . miEE & FRAMEE FRIES testt
Home Questionnaire~ | |Data Cabinet+ Course Work

e

AIEIO4 1 2+ 20215F07H06H(X) 08:50

O HL->»4— calendar E B =g

s Jll 20215785-118 [ =

7/5 (8) 716 (M) 7i7 (7K) 7/8 (F) 79 (£) 7/10 (L) 7/11 (

O $i5BHMS5H Latest Notice
® BEEOHHSHE Notice other than about course

RBiE. FLWLWEHSEIZHDERFA. There is no new notice.
® ERICEAT3H5SHE Notice about course

BiE. HL0WEHSEIZHDERA. There is no new notice.

10



7. Edit online syllabus

(1) Click on “Course Work”. (4) Click on “Course List in charge”.

QO Web Svllabus

A a [« [ O
H—A BHSE Notice ~ FoAr— - Fr iy - Bz - liEE ©|Course List in charge Wiew the list of course in charge.
Home Questionnaire~  Data Cabinet~ Course Work

® Search - Svllabus Search and wiew svllshus infarmation.

(5) A list of the courses you are designated as the “instructor” are displayed and you

(3) Click on “Web Syllabus.” (2) Select “English.” can select the course to edit.

-‘i.(_g/“_ﬂ/n—l CampusPlan Web Service

Main Menu hobile menu Logout

O List of course in charge {svllabus)

H test test D hnge password | Enalish @ |
Result: 1 items foup#? (1-1 item)
<Prev paze 1 MNext pages
I 'Eﬁrse cods Courze title Subiect name Term Day | Period
7 o T
r/ ] / / }\ lﬁ 9999999949 Structural Photo-molecular Science (test) Structural Photo-Molecular Science #¥E |- -
‘] - <Prev paze 1 MNext pages
L i !
Yeb Svllabus ffeb result Yeb Student eb Tinetable
registration Chart Reference

11



(6) Edit your syllabus.
*Items in red are required.

QEdit - Syllabus

#P lease note that the svllabus will not be published unless wou check the "Input comeleted" box and register.

¥l f there are any irregular items in your svllabus, an red error message will be displayed.
Please be sure to correct the items so that the error will no longer be displaved.

#|f you want to temporarily save the svllabuz in the process of entering, please uncheck the "Input coneleted” bom and

You can check the online view.

register.
#*The =zv|labus can be owerw itten and vpdated at any time after the coneletion or disclosing /

Input  language Japanasze English Confirm

Courze code ! XXXXX

Couree tit e —— *You may enter the information in Japanese in both the

_— 518 o Holf “ipn" and “eng" fields, or you may enter the information

e > o0 in English in both the “jpn" and “eng" fields.

The nmin day The wain per iod *The Japanese version of the web syllabus will be

. . . . . {“w: n H
Do not ESHEELS Grading Seale | A B, O OMAERSERE Four—grads evalust ion published with the information entered in the “jpn" field,
edit "Program/ | Ll Leel SSCIiE Disser tat ion researdh and the English version will be published with the
. . . o" n H

Department." HPEH fcademic expertise, Jd#ifd Crestivity, SEEEtY Broad perspective, EFEA Global competence, fHIETE Research |nf0rmat|0n entered In the eng fleld'

AE Conpetence integr ity

Pr oyt an Depar toent iFn

[0 to 100 character] eng

Lecturers ipn

[0 to &0 character] eng

| netructar

Full name
* XXXXX .
Select “Items.” You can copy the syllabus from previous years.
\Mof the following before input, please select an input method. Please see the next page.
Registratm‘

12



*Syllabus quotation

O Svl labus Quotation

Search filters

fcademic Year | 2021 hd

Course code
Course title
Subject name

Term

Day

Feriod

Not specified

o
*

Mot specified

v|

| Nat_specif ied

v|

Result: 2 items found. {1 - 2 item)

Especially the item without specification is partial match retrieval.

Instructar |

Program/Departnent |

Lecturers

Kevwords

<+—Search by setting conditions.

(7) Check “Input completed” and “Done” boxes and click on "Register.”

Please be sure to check "Input Completed” (Japanese and English) and “Done"

and click on "Register" before the deadline.

fA

Click on “Select” to copy the
data to the current syllabus.

Click on "refer" to view the syllabus.

<Prev page 1 Hext pagel
Course code | Course title Subject name Term Instructor | Progran/Department |Lecturers
Department of
wesaso, | St RS gy tolions
Finzwst ane

*If you need to save temporarily, uncheck “Input completed” and “Done” boxes
and click on "Register."

Eng

Daone

Input completed: [@Japanese [Englizh

(8) Syllabuses can be updated at any time after completion or online publication.

O List of course in charse (svllabus)

Result: 1 items found. (1-1 item)

<Prev paze 1 Mext pager

Course code

Course title

Subject rame

Term

Feriod

10DEZHO5D1

Integrated Evalutionary Biolozy

Integrated Evalutionary Biolozy

FEFHER 2nd Half

<Prev page 1 Mext pager

Click on “Done” to proceed to the syllabus editing again.

13



[Important]

OCampusPlan is accessible from Hayama campus, parent institutes (each inter-university research institute where your program is located) and the
network outside of the university.

If you are unable to access CampusPlan during the web syllabus editing period, please download the “Syllabus Editing Format (Excel)” from SOKENDAI
website (https://www.soken.ac.jp/en/campuslife/campusplan/), fill it out, and submit it to the Program Office via e-mail.

ODifferences between “Main Instructor”, “Instructor” and “Lecturer”
- Instructor can edit the web syllabus.
- Instructor marked with * on the syllabus is called as a main instructor.
- Main Instructor can register the course grade.
*If you want to change the Main Instructor, please contact the Program Office.
- “Lecturers” is one of the items in the syllabus. Please fill out instructors who will actually conduct the class in this field. You can also fill out “each chief
supervisor” etc. in the field. Please use the field “Lecture Plan” to fill out more information since the word limit for the field “Lecturers” is 50 characters.

O If you want to change the “Term”, ”The main day” and “The main period”, please contact the Program Office.

14
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8. Refer to the student’s course registration

] o ) (2) You can also check it on CampusPlan.
(1) After the course registration is completed, the student will send

" . . i . )
the "Course R.eglstr:?tlon List .to his/her SUpervisor. Click on “Course Work” > “Web Timetable Reference” > “Timetable — for
Please check it and instruct him/her to revise if necessary. Student”
*You can not revise directly.
Course Registation List Date created: 2021/04/09 1%:44
Studert 1D 99999999 test gakusei Structural Molecular Science
Normal School year 1
=
SiK_._E/”_D;—I CampusPlan Web Service '\‘I_j Q
EE E] - o thangs Pssword [English 0 ||
- 5 1
| = 2 (D
.'}_" ;!} ;
Web Syllabus Web result Web Student Web Timetable
registration Chart Reference
»
AN
AN
N\
AN
1/ \

*Courses with undetermined day and periods are all classified as intensive courses.

*[Course unregistered error]: This is an error message that appears when no courses are registered. 15



(3) Search by setting conditions and select the student. (4) You can see the course registration of the student.

O Timetable - for Student

Student ID | 59933933 ‘Full name |test gakusei SEK i |

Q Student search

Search fTilters Especially the itgfl without specification is a prefix search.

Affiliation | Structural Molecular Science Elass @il Enrol Iment
enrol Iment
Sl 1D Blieol) Feer [Half-width runber) School wear |1 Semester Class ﬁt:.ﬂg:?anoe

Full name | / Semester E - I:I

(Half-width number}

Class of The 1St ha|f
enrol Iment

refional Studies - Monday Tuesday Wednezday Thurzday Friday Saturday Sunday
1 fean zional Studies
700 les Do egional Studies £
Regional Studies - period
2nd
period
drd
Result/ 1 items found. {1-1 item) period
Btudent 10 Ful | name Affiliation School year Semester Class of enrol Iment
ath
99999999 test zakuse Structural Molecular Science 1 Enrol Iment period
ith
petiod
Bth
period

*Courses with undetermined day and periods are all classified as intensive courses.
*If you want to check the status of the past credit acquisition, please use the Web Student Chart.

16



9. Refer to the participants of your course

(1) Click on “Course Work” > “Web result registration”

(3) A list of the courses you are designated as the “main instructor” and the “instructor”
are displayed and you can select the course to see.

Al
sogghp CampusPlan Web Service © © @
—\_/—/_ Main Wew  Hobile meny Logout
© Course Participant Confirmation
EE test test L Changs Password Enzlish O |

Result: 1 items found. {1-1 itga

<

r)‘/ ‘ Y T Ca tode | Dourse title Sub title Subject name Term | School sites |Course classification |Daw | Period | Number of students
/ L A Structural Photo- _ i5EA | Structoral
§ @ E ‘ }\ 5 3383393939 | molecular Science Strustural Froto0y™ | ecular - - i
p 1

(test) Holecular Science | e | g ionce

<

Web Syllabus Web result Web Student Web Timetable
registration Chart Reference

(4) See the list of participants.

(2) Clickcon "Course particpant CoRfirmation”

Course code EEEEEEEERE]
Coursze title Structural Photo-molecular Science (test)
Sub title
QO Web result registratien Resparaible departuent | EIFG CRERAD
o wmxitir  You can also export the list of participants to CSV format.
Day -
Period
© Courses in CHarge (Grade Wiew the list of courses in charze. thrier @ bosie mits ? Credit(s)
Hegi St rat i 7 n) Mumber of students 1 peorle |©SJIS CANICODE | Course student |ist C3V
Output student rame Olapanese ®English
© Course Participant Confirm the student of the participating course. Sl sz ] Semester |:
Conf irmat ion Bfispley e | Student 1 v

17



10. Register your course grades

(1) Click on “Course Work” > “Web result registration.”

Al .

sogghP CampusPlan Web Servi O 0 0

—\___/—/_ Wain Wenu  Mebile menu  Legaut

IE Y test test . Changs Password English @1l
r/ D[ gy P ]
1 (V)
Yeb Syllabus Yeb result Yeb Student Yeb Tinetable
registration Chart Reference

(2) Click on “Courses in Charge (Grade Registration)”

O Web result registration

© Courses in Charge (Grade
Registration)

Yiew the list of courses in charge.

© Course Participant
Confirmation

Confirm the student of the participating course.

(3) A list of the courses you are designated as the main instructor are displayed and
you can select the course to register.

© Courses in Charge (Grade Registration)

Result: 1 items found. 47T iten) Ebisplay everything
e Coupse~tode | Course title Sub title Subject name CDL"..SE School zites Ba Day Period Mi's3F o | Hrel
zrades period catezory students | check
Structural P Structural
[ﬁ sagaggageg | otructural Photo- Photo-Halecular | 200 00 | coylar - - 0
nolecular Science (test) Soi Half )
cience Science

(4) Select “Eva

luation.”

\

Course code

sy

Course title

Structural bete—molecu\ar Science (test)

Sub title

Responsible department

B4 @REED \

Term #E8 2nd Half \

Day \

Feriod \

Wumber of basic units 2 Credit(s) \

Nunber of students 1 people \ ‘@'SJIS (@71

Output student name

Cllapanese ®Eng | ish

N\

Input zrade

Final

School wear

N\

Reference gradel

Not specified v

Semester

Reference grade?

Not specified A4

Export Excel file

\
sz}\amu;m

Dﬁ.ccept eva luat ion

\

\Final

ber

Affiliation B Full name St Bt | e R 0re Evaluation of el Evaluat ion ey Evaluation
il catezory year ster care SC0ME
! abzen
Structural Molecular _
Science 9999999 | test gakusel Enrol Iment 1
Evaluation
al ready Overwrite
inputted
" —~ Not foruse. 18
Input completed




*Evaluation Standard is below.

100~80 A

Creditted

Failed
Creditted
Failed

(5) Entering all evaluations, click on “Input completed”.

(6) If you need to confirm the grades after completing registration,
please check the “Display everything" and click on "Check”.

Q Courses in Charse (Grade Reszistration)

Result: 1 items found. (1-1 ilem)InJispla everythin |

[y Course code | Course title Sub title Subject name CD“TSE School sites (B Day Period gty G | Gl
grades period catezory s ts | check
Structural o Structural
39999953gg | Structural Fhoto Photo-Holecular | 2 2 | olecular i
molecular Science (test) sei Half H
Cience Science _

Q Results and Grades Reference

/ Final
Number Course code FEEEEEEEEH /
A filiation Biatas Full mame Bl Bt | e Raw zcore Evaluation of i Evaluation e Evaluat ion . R
i BEOry vear ster abserces | S50 score Course title Structural Photo-molecular Science (test)
Structural Molecular g Bk bt /
Science 99999999 |test qal?/ Enrol Iment 1 Responsible department. [Els (HEEHM /
Tern %HA 2nd Half
Evaluation . Da
already Overwrite v
inputted Period
Munber of basic units 2 Creditis)
Number of students 1 people |@)SJIS [@UNGNR  Course student |
Output student name Cspanese @english
Reference gradel School year
Do not complete the input remain as “00: in “Evaluation. P B Mot specified Slen
Reference graded Not specified A

*Once click on “Input completed”, no modifications will be allowed.
Be sure to complete to input the evaluations for all students.

*If you want to save temporarily, click on “Temporary save.”

Fina
Student Student | School | Sene Nomber | gy Row
Affiliation Full name Raw scors | Evaluation of Evaluation Evaluation
i calesory  [vear | ster score score
absences
Structural Moleeular | ggg00009 | tast sakusei Enrol Inent 1 ok
Science

*If you have accidentally completed, contact the Educational Affairs Section (campusplan[at]ml.soken.ac.jp)
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[Important]

OCampusPlan is accessible from Hayama campus, parent institutes (each inter-university research institute where your program is located), and the network
outside of the university.

If you are unable to access CampusPlan during the result registration period, please contact the Educational Affairs Section (campusplan[at]ml.soken.ac.jp).

NG

You will receive a scorecard (Excel) from the Educational Affairs Section via email. Please fill out the scorecard and return to the Educational Affairs Section
(campusplan[at]ml.soken.ac.jp).

N

The Educational Affairs Section will register the grades into CampusPlan on your behalf, and send the Grade List to you.



11. Refer to the student’s grades

(1) Click on “Course Work” > “Web Student Chart.”

S_O\K___E/_/—"D“ CampusPlan Web Service O © @

Main Menu Mobii I menu Logout

L Change Password English @1l

Yeb Syllabus Yeb result Yeb Student

registration Chart

Yeb Tinetable
Reference

(2) Search by setting conditions and select the student.

udent Chart - Student search

Search filters Especially tif item without specification is a prefix ssarch.

School wear [:::] - [:::]

Student 1D
(Half-widih nunber)

Full name Semester - [:::]
(Half-width nunber)

Class of

enral Iment

Birthday (Example: 2000/1/10, perfect match)

egional Studies -
45511 1ation Rezional Studies

Regional Studies
Regional Studies

Resultf 1 items found. {1-1 iten)
Student 1D Full name Eirthday Affiliation School wear Semester Clags of enrol Iment
EERERERE] test zakusei 20007441 Structural Molecular Science 1 Enral Iment

<Prev paze 1 Mext pazer

(3) You can check the student’s grades by clicking on “Results info”.

Student ID 99999938

Mame (Last Mame + First |, o gakusei

Related information

Supervisor

Results info

MName)

SEX male

Affiliation Structural Molecular Science

School year 1 Semester

Class Attendance number /
Clas= of enrollment Enral Iment Student claszification /

Admizzion time

Date of enrollment 2018/10/1

Curriculum year 019

Scheduls of eradusation

| Graduation date ‘

Graduation number

Admission class

Foreign student
clazsification

Special gusst
clazsificatian

O Results info - Student Chart

Student ID | 993593993

Full name

test gakusei

5BX male

Affiliation | Structural Molecular Science

Class of enrollment | Enrollment

School wear |1 Semester ‘Dlass | Attendance number
Results info
Processing vear 2020 Processing semester The 2nd half
Adwission date Oct /0172019 Conpletion date
Subject catezories | Subject fields [Subject zroup |Subject Instructar name |Creditis) |Evaluation ear Term
Structural 2
Subjects of the | Chructural Photo- ‘ ey
Holecular test  test 2 | How taking 2nd
department : Halecular
Science . Half
Science
The total nusber of acquisition creditis) |0
Year Supervisor
20zo test  test




12. FAQ

Q1. Unable to access the portal site.
Al. CampusPlan is accessible from Hayama campus, parent institutes (each inter-university research institute where your program is

located), and the network outside of the university.
If you cannot access CampusPlan for some reason, please refer the following instructions.

*Syllabus Editing:
Please download the “Syllabus Editing Format (Excel)” from SOKENDAI website (https://www.soken.ac.jp/en/campuslife/campusplan/),
fill out and submit it to the Program Office via email.

*Grade Registration:
Please ask the Educational Affairs Section (campusplan[at]ml.soken.ac.jp) to send you a scorecard (Excel).

Q2. | forgot my login ID.
A2. Please contact the Educational Affairs Section (campusplan[at]ml.soken.ac.jp).

Q3. | forgot my password.
A3. Please click on “Click here if you forgot your password” in the login screen.

Q4. How to cite the syllabus data from the past?
A4. Refer to the “Syllabus quotation” (P13).

Q5. How to change “Term” “The main day” or “The main period” in the syllabus?
A5. Please contact the Program Office.


https://www.soken.ac.jp/en/campuslife/campusplan/
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